Instructions To Locate Your Founders Points on the
HFMA National web site

What information is available?
e New and old Founders point totals under activities: FOUNDERS (Founders Points).

e Founders history (all points ever received) under activities: FNDRS HIST (Founders
History - Prior 2004).

e Past four year totals under “Profile Home”.

How do I locate my Founders point details?
¢ Go to the HFMA web site: www.hfma.org
e Click on: Membership then Membership Directory.
e Log in as normal with your username and password. A screen will appear with the

following text: “Your username and password have been verified and accepted. Click on
the "Next" button to continue.

e A screen will appear with the following text: Your personal information is being
accessed. This may take a moment. Please wait.

e On the left hand side, under Profile, the member name and ID will appear.

e (Click on your Name and another screen pops up showing all your personal information.
Once here, scroll down the page and you can view your total founders points for the past
four years.
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http://www.hfma.org/

To view details of Founders points for all past years and your current totals (old and
converted), click on Activities (just above your personal information) at the top of the

page.
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This is how the page will look after you have selected Activities. Scroll down and
select FNDRS HIST and FOUNDERS to view your information.
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Once you go to the area you wish to view, you can then click on “FOUNDERS” under
“Type” to see the description of the Founders points. The page looks like this:
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Need assistance or have questions?
Please call Shirley Heavlin at (800) 252-4362, ext. 347 or sheavlin@hfma.org
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